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PROCEDURE
MIDTERM EXAMS ORGANIZING,
CONDUCTING AND APPEALING

ATEH

1. General Provisions
1.1. This of

conducting and organizing the midterm exams of

procedure defines the order
students in Bachelor full-time learning system at

European University (hereinafter EU).

1.2. The legal bases for this procedure are RA
Law on “Higher and Postgraduate Professional
Education”, EU Charter, “EU Accreditation and
Transfer System” order, EU Academic Honesty

Regulation, and other legal acts.

1.3. Midterm exam is implemented in the form of

midterm exams.
2. Organization of midterm exams
2.1. Midterm exams in EU are organized by the

courses of “General Specialization Courses” and

“Specialization Courses”, the class hours of which
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are 48 hours or more in accordance with the
standards established by the Chair.

2.2. Midterm exams’ questionnaires are formed
by the course lecturer in accordance with the
course plans and approved by the relevant chair
session and provided to students at least 2 weeks

prior to the exam period.

2.3. Midterm exams are held with tickets, which
contain two questions, unless otherwise specified

in the course syllabus.

2.4. Midterm exams’ tickets are formed by the
course lecturer in accordance with the exam
questionnaire and approved by the relevant

Chair session.

2.5. The exam tickets are signed by the Head of
Chair, after which they are sealed and processed
by the
Methodological Control.

Department of Educational and

3. Midterm exams conducting

3.1. The schedule of midterm exams is approved
by EU Vice-Rector for Academic Affairs by the
submission of Faculties’ Deans.

and

3.2. of Educational

Methodological Control oversees the whole

EU Department
process of organizing and conducting exams.
3.3. Midterm exams are conducted in a written,

encrypted manner by the appropriate course

lecturer.
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3.4. Student attendance registration is validated
by the student's signature on the appropriate

registration form.

3.5. The lecturer distributes the exam forms in
the upper right corner of which each student fills
in his / her name, last name, student ticket
number and closes it with a sticky tape to

preserve the anonymity of the exam papers.

3.6. During the exams it is forbidden to use
different educational materials. In some cases,
the

calculators that are permitted by the course

only literature, teaching materials,

lecturer can be used.

3.7. The Heads of relevant chairs are responsible
for the content of the exam tickets and their

accuracy.

3.8. The lecturer opens the exam ticket envelope

and distributes the exam tickets.

3.9. It is forbidden to leave the exam room
during the exam.

3.10. A student who leaves the exam room
without permission is deprived of the right to
continue the exam.

3.11. It is forbidden to take a mobile phone to the
exam room.

3.12. During the midterm exam the lecturer:

- Ensures proper organization of the exam
process;

* Controls compliance of the exam order;

* Implements control.

3.13. During the midterm exam, if a fraud or

fraudulent attempt is made (having access to,
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banning or attempting to use materials, asking
each other questions, falsifying the identity of
the person), a protocol is drawn up specifying the
content of the falsification signed by the lecturer
and student. If the latter does not sign the

protocol, a special note is made on the protocol.

3.14. The protocol is presented to EU Educational
and Methodological Control Department.

3.15. The written works mentioned in point 3.13

of this Regulation are scored 0 (zero) point.

3.16. Present students must submit their papers,

even if nothing is written.

3.17. Each student is required to hand over their
written work to the lecturer, and then sign up
for an exit list. The student has no right to sign in

front of his / her last name without submitting
his / her work.

3.18. The lecturer checks the correspondence of
the number of written works to the number of
mentioned attendees in the list, and then the
exam works, registration list; protocols, draft
papers, as well as any unused paper or material is

handed over to the Dean of the relevant faculty.

3.19. The Dean of the Faculty submits the exam
works, together with the registration list, to EU
Department of Educational and Methodological

Control.

3.20. EU Department of Educational and

Methodological Control seals the exam work and
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reduces the blank sections of the exam paper
with a red pen and returns it to the Dean of the

Faculty to organize the checking of exam works.

4. Checking of exams

4.1. The Dean receives the envelopes of written
works from Department of Educational and
Methodological Control and distributes them to
the appropriate lecturers.

4.2. The lecturer checks the exam works in EU.

4.3. The exam works are checked in a closed
state, an encrypted manner, without seeing the

name and surname of the student.

4.4. Midterm exams are graded by a 100-point
system.

45. If there are conditional marks or other
entries revealing the author, the exam work is

not checked and rated 0 (zero).

4.6. The lecturer submits the checked works to
the Dean’s office.
47, The Office checks the

correspondence of the number of exam works

Dean's

opens the glued corners and records the grades in

the corresponding journal.
4.8. Midterm exam results are validated by the

Vice-rector of Academic Affairs and posted at a

place intended for students.

5. Appealing the results of midterm exams

5.1. A student may appeal for the received

midterm exam grade to the Appeals Commission.
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The Appeals Commission is formed by the Rector
of the University.

5.2. The Appeals Commission includes:

a) Vice-rector for Academic Affairs (President);
b) Head of the Department of Educational and
Methodological Control;

c) Dean of the appealing student Faculty;

d) Head of the appealing course Chair;

e) President of the University’s Student Council.
If necessary, a relevant field specialist may be
included in the commission.

The evaluator of the given exam may also be

invited to the appeal process.

5.3. An unsatisfactory or inadequate knowledge
of the midterm exam, in accordance with the
student's written application, may be appealed to
the Appeals Commission within 24 hours of the

publication of the midterm exam.

5.4. The the

correspondence of the student's written work

Commission checks

Appeals
grade with the work.
5.5. The Appeals Commission discusses the
appeal and makes one of the following decisions:

a) To leave the exam grade unchanged;

b) To raise the exam grade.

5.6. The Appeals Commission forms a written



Unid £ gqpuynp wpdwbwqgpnipinil, npp  protocol, which is attached to the summary of
hgynid £ quwhwwndwt wdthnthwgpht: the evaluation. If the grade is changed, an
Quwhwwnwljuuh  thnthnpudwtt pnhwypnid appropriate record is made in the grade
qguwhwwndwt wdthnthwgpnid juwnwpynd £ summary.

hudwywwnwupwt gpunnid:



