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PROCEDURE
FINAL EXAMS ORGANIZING,
CONDUCTING AND APPEALING
AT EH

1. General Provisions
1.1.

conducting and organizing the final exams at

This procedure defines the order of

European University (hereinafter EU).

1.2. The legal bases for this procedure are RA
Law on “Higher and Postgraduate Professional
Education”, EU Charter, “EU Accreditation and
Transfer System” order, EU Academic Honesty

Regulation, and other legal acts.

1.3. Final exam is implemented in the form of

final exams and tests.

1.4. Final exams are written or oral.

1.5.
differentiated form (except for the “Physical

Tests are conducted orally with a

Education” course).
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1.6. All final exams are evaluated on a 100-point
system.

1.7. EU Department of Educational and
Methodological Control oversees the whole
process of organizing and conducting final

exams and tests.

2. Organization of final exam
2.1. The list of courses checked in the form of
exams or tests is included in the curriculum,

which is approved by EU Scientific Council.

2.2. The final exams and tests in EU are

organized and conducted for all the courses

provided in the curriculum.

2.3. Final exam questionnaires are included in

the course syllabus.

2.4. The final exams’

reviewed by the lecturer before the end of each

questionnaires are

semester, approved by the relevant chair
session, and provided to students at least 3

weeks prior to the exam.

2.5. Final exams are conducted with tickets
containing three questions, unless otherwise

specified in the course syllabus.

2.6. Final exams’ tickets are formed by the
course lecturer in accordance with the exam
questionnaires and approved by the relevant

chair session.
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2.7. The exam tickets are signed by the Head of
Chair, after which they are sealed and processed
and

by EU Department of Educational

Methodological Control.

2.8. The Heads of relevant chairs are responsible
for the content of the exam tickets and the

accuracy of the numbers.

2.9. The schedule of the final exams and tests is
approved by EU Vice-Rector for Academic

Affairs by the submission of Faculties’ Deans.

3. Conducting the final exam
3.1. Tests and final oral exams

3.1.1. The oral exam is conducted in the
respective faculties.

3.1.2. The oral exam is conducted by the
lecturer of the course under the supervision of
the Head of Chair.

3.1.3. During the oral exam, the student has the

right to take the exam ticket only once.

3.1.4. The student may be asked additional
questions within the questions contained in the
exam ticket.

3.1.5. The examiner examines and evaluates the
conformity of the student's knowledge with the

requirements of the course program.

3.1.6.
validated by the student's signature on the

Student attendance registration is

appropriate registration form.

3.1.7. After taking the exam ticket, the student
is given up to 20 minutes to prepare for the

exam questions.

3
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3.1.8. It takes up to 20 minutes to examine the
student.

3.1.9. The duration of the exam should not
exceed 8 hours per day.

3.1.10. During the exams it is forbidden to use
different educational materials. In some cases,
the

calculators that are permitted by the course

only literature, teaching materials,

lecturer can be used.

3.1.11. It is forbidden to leave the exam room
during the exam.

3.1.12. A student who leaves the exam room
without permission is deprived of the right to
continue the exam.

3.1.13. It is not permissible to take a mobile
phone to the exam room.

3.1.14.

falsification during the test or oral exam (having

In case of detection of fraud or

banned materials in hand, using or attempting
to use materials, asking each other questions,
falsifying identity) a protocol is drawn up
specifying the content of the falsification signed
by the lecturer and student. If the latter does
not sign the protocol, a special note is made on

the protocol.

3.1.15. The protocol is submitted to the

Department of Educational-methodical Control.

3.1.16. In the case of mentioned cases in point
3.1.14 of this Regulation, the student is graded 0

(zero).

3.1.17. Each student is required to sign the exit
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list before leaving the exam room.

3.1.18. In the case of "insufficient" grade, the
student is not deprived of the right to take other

exams during the given exam or re-exam stages.

3.2. Conducting final written exam

3.2.1. Final written exams are conducted in a

coded manner.

3.2.2. Final written exams are conducted in a

unified manner and supervised by the
supervisors appointed by the Educational
Department.

3.2.3. Students take the exam 30 minutes ahead
of schedule.

3.2.4. After distributing the exam tickets,
belated students may not participate in the

exam of that subject.

3.2.5. Students come to take exams compulsory
with student tickets.

3.2.6.
validated by the student's signature on the

Student attendance registration is

appropriate registration form.

3.2.7. The student occupies the place approved

by him / her in the relevant auditorium.

3.2.8. After placing students in the exam room,
the examiners distribute the exam papers in the
upper right corner of which each student fills in
his / her name, surname and student ticket
number, closes it with a sticky tape to preserve

the anonymity of the exam papers.

3.2.9. The Deans of the relevant faculties open

the exam ticket envelopes and distribute them.

5
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3.2.18. Udthnthhs qpuynp pulnipjui

3.2.10. The controller announces the beginning
of the exam, indicating the beginning and end
of the exam on the blackboard.

3.2.11. It is compulsory to observe the time

period for each exam.

3.2.12. During the exams it is forbidden to use
different educational materials. In some cases

the
calculators that are authorized by the Head of

only literature, teaching materials,

the relevant Chair can be used.

3.2.13. It is forbidden to leave the exam room
during the exam.

3.2.14. A student who leaves the exam room
without permission is deprived of the right to
continue the exam.

3.2.15. It is not permissible to take a mobile
phone to the exam room.

3.2.16.During the final written exam the
controller:

a) Ensures proper organization of the exam
process;

b) Controls compliance of the exam order;

¢) Implements control.

3.2.17. During the exams controllers are obliged
to carry out constant and strict control. Control
is incompatible with any other activity (reading,
writing, checking, talking etc.). Controllers,
keeping the entire audience in sight, must walk
the that

communication is made between students.

through rows and ensure no

3.2.18. In case of detection of fraud or
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falsification during the final written exam
(having banned materials in hand, using or
attempting to use materials, asking each other
questions, falsifying identity) a protocol is
drawn up specifying the content of the
falsification signed by the lecturer and student.
If the latter does not sign the protocol, a special

note is made on the protocol.

3.2.19. The protocol is submitted to the

Department of Educational-methodical Control.

3.2.20. In the case of mentioned cases in point
3.2.18 of this Regulation, the student is graded 0

(zero).

3.2.21.

papers, even if nothing is written.

Present students must submit their

3.2.22. Each student is required to hand over
their written work to the lecturer, and then
sign up for an exit list. The student has no right
to sign in front of his / her last name without

submitting his / her work.

3.2.23. The checks the

correspondence of the number of written works

controller

to the number of mentioned attendees in the
list.

3.2.24. Exam papers, checklists, protocols, draft
papers, as well as any unused paper or material
is submitted to the Department of Education
and Methodology.

3.2.25. Educational Department seals the exam

work and reduces the blank sections of the
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exam paper with a red pen and returns it to the
Dean of the Faculty to organize the checking of

exam works.

3.2.26. The Dean receives the envelopes of
written works and distributes them to the
appropriate lecturers.

3.2.27. The lecturer checks the exam works in
EU.

3.2.28. The exam works are checked in a closed
state, an encrypted manner, without seeing the

name and surname of the student.

3.2.29. If there are conditional marks or other
entries revealing the author, the exam work is

not checked and graded 0 (zero).

3.2.30. The lecturer submits the verified works
to the Dean’s office.

3.2.31. The Office checks the

correspondence of the number of exams opens

Dean's

the glued corners and records the marks in the

corresponding journal.

3.3. The results of the final exams validated by
the Vice-rector of Academic Affairs and posted

at a place intended for students.

4. Appeal of final exams

4.1. The student may appeal to the Appeals
Commission for the assessment of the final
The
formed by the Rector of the University.

examination. Appeals Commission is

4.2. The Appeals Commission includes:

a) Vice-rector for Academic Affairs (President);
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w) nundbwlubt wpjuwwnwbpubph gény
wynpnekjunnpp (bwpowquh),

P) niunidbwdbpnpuljmtt b JLpwhu-
ynnnipjut nphywpunudiubnh yhnp

@) pnnnpuplnn niuwunph dwlninbunh
nhjunp,

n) ponnpuplynn nuupbpwgh wiphnth
Juphsp,

k)  Zwdwjuwpwih nwupunphpph twpow-
quhnp:

Uthpwdbtonnmipjutt nhypmd  hwbdbw-

dnnnynid Jupnn b punggpldt] hudwwyw-
wnwupuwb npnpunh dwutiugbin:
Pnnnpupldwt  gonpdpupwghtt  Jupny L
bpwdphpdl; twlb  wdjumy  plbnipniip,
unniquppp guunnwhuwnwé nwuwhinup:

43. Uuwniqupphg Qud
unwguws whpwjwpup jud ghwnbhpubpht
ny
niuwinnh qpuynp phunwdh  hwudwdwy,
yupnn  E - ponpuply - pannpuipluuwh
hwtdtwdnnnyht uwnniqupph Jud
putinipjut wpmyniupubipp hpuywpwlybnig

plulinipjniihg

hudwyunwupwb — ghwhwnwuljuip’

htinn 24 dunlfw phpwugpmd  qpuudnp
unmquui hudwp, 1 dudju phpugpnid
pwtwynp unnigdwt hwdwnp:

4.4. Qpuynp nbuypnid
ponnpupldutt hwtduwdnnnyp unnigmu k

unniquul

ntuwiinnh unwgws dhwynph hwdwwyw-
nwujuwtnipiniit woiwnwbpht:

45. Pwlwynp unniqiwutt npiypmd pnnn-
pupldut hwbdtwdnnnyp hpwyniip niuh
pullt] wfju)  nwupbpugh
Spugph nne swjwiny unwgud quwhw-

nituwinnhtu

nujuith hwdwyuwnwupiwinipniup vnnt-
qtnt byuwwnwlyny:

4.6. hwudtwdnnnyp
puttmplnud £ ponnpuplinudp b juyugunid
htwnlbjwy npnonidubtphg Ukyp®

w)

FPnnnpupljdut

puttwjutt qwhwwnwlwiup pEnnubky

b) Head of the Department of Educational and
Methodological Control;

¢) Dean of the appealing student Faculty;

d) Head of the appealing course Chair;

e) President of the University’s Student Council.
If necessary, a relevant field specialist may be
included in the Commission.

The evaluator of the given exam may also be

invited to the appeal process.

4.3. An unsatisfactory or inadequate knowledge
of the midterm exam, in accordance with the
student's written application, may be appealed
to the Appeals Commission within 24 hours of

the publication of midterm exam.

44. The Appeals Commission checks the
correspondence of the student's written work

grade with the work.

45. In the case of an oral exam, the Appeals
Commission has the right to examine the
student throughout the whole course in order to

check the appropriateness of his /her grade.

4.6. The Appeals Commission discusses the
appeal and makes one of the following
decisions:

a) To leave the exam grade unchanged;

9



wlthnihnju,

p) putwjub quwhwwnwlwip pupdpug-
uby:
4.7.
Unid L gpuynp wpdwbwqgpnipjnil, npp
Ygynid E quwhwundwt wdthnthwgpht:
Qtwhwwnwljuwih  tnthnjudwt phypnid
quuhwwndwt wdthnthwgpnid junwpynud k

FPonnpupljdut hwtidtwdnnndp Ywgqg-

hudwyuwnwuhiwb gpunnid:

b) To raise the exam grade.

4.7. The Appeals Commission forms a written
protocol, which is attached to the summary of
the evaluation. If the grade is changed, an
appropriate record is made in the grade

summary.
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